ADOPTED – APRIL 15, 2025

AGENDA ITEM NO. 7

Introduced by the County Services Committee of the:

 

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO AMEND THE CONTRACT AUTHORIZATION FORM

RESOLUTION #25 – 172

WHEREAS, the Board of Commissioners has authorized the use of the contract authorization form to authorize departments to enter into service contracts in the amount of $5,000 or less with the approval of the Purchasing Director, Department Head, Controller/Administrator, and chairs of the Liaison Committee, Finance Committee and Full Board; and

WHEREAS, it is necessary to revise the form to include the vendor number assigned by the Purchasing Department and instructions on how to proceed with the signed form. 

 

THEREFORE BE IT RESOLVED, that the Board of Commissioners hereby approves revisions made to the attached contract authorization form to include the addition of the assigned vendor number and to provide clarification on how to proceed once the form is fully executed.

BE IT FURTHER RESOLVED, that the contract authorization form shall not be used in place of a contract, but shall serve as authorization to proceed with the preparation or approval as to form of an agreement by the County Attorney for the Board Chairperson’s signature.

COUNTY SERVICES:  Yeas:  Pratt, Grebner, Sebolt, Peña, Johnson, Maiville

          Nays:  None     

 Absent:  Lawrence    
 Approved 04/08/25 

	INGHAM COUNTY AUTHORIZATION

TO ENTER INTO A CONTRACT UNDER $5,000

PURSUANT TO RESOLUTION #09-095 & #23-141



Department Name: __________________________________________   

DESCRIPTIVE INFORMATION

Contracting Parties: Ingham County Board of Commissioners ________________________________
________________________________________________________________
     Active Vendor # ___________

Type of Contract:   New      _            
Extension      _           Amending Resolution # ______________________ ____ 
Expense Contract:

_

Revenue Contract:



Term of Contract:   ______ ______________________________   Amount of Contract: $_____________________





   

Reasoning for Contract must be fully explained with an attached cover sheet and all supporting documents including a previously approved resolution if applicable: __________________________________________________ 

Funds Available through Distribution Number: ______________________________
Requesting Department Head Signature:  









                       

AUTHORIZATION
We, the undersigned, have reviewed the above-described information and do hereby authorize entering into a contract as specified. To the best of our knowledge, after reasonable inquiry, no elected official, officer or employee of Ingham County has a relationship with this vendor which would create a conflict of interest. The Board Chairperson and County Clerk are authorized to execute the contract subject to approval as to form by the County Attorney. 

______________________________________________________________________      _________________        Purchasing Director’s Signature





 


Date

______________________________________________________________________        _________________        

Controller/Administrator’s, Signature

Date


______________________________________________________________________        _________________

Chairperson’s Signature, Liaison Committee




 


Date

______________________________________________________________________        _________________

Chairperson’s Signature, Finance Committee


     



Date

______________________________________________________________________
  _________________

Board Chairperson’s Signature






     

Date

	This form is not a contract.  Please forward completed form with all supporting documents to County Attorney.  Contracts must be submitted to Board of Commissioners Office for the Board Chairperson’s signature. Board Chair is the only authorized signatory for Ingham County. Follow Contract Procedures as described in Resolution #23-141 distributing fully executed contract and attachments to vendor, Director of Finance & Budget (Electronic copy), County Attorney (Electronic Copy), and Purchasing (Contract Authorization Forms). 


Rev. 3/13/2025
